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Amends Senate Rules and Procedures Section 9, part G, number 3, letter F 

f. Each committee chairperson shall be responsible to have minutes taken. A copy shall be laced in the 

respective committee file in the Senate office, and given to the Senate President Pro- Tempore within 

two weeks of the meeting.  

 Each committee chairperson shall be responsible for appointing a committee clerk, who shall be 

responsible for recording the minutes of the committee, placing the finalized minutes in the respective 

committee file, and submitting a copy to the Information and Communication Chairperson, Senate 

President, and Senate Pro Tempore before the following week’s Senate meeting.  In the event that the 

clerk is absent, the committee chairperson will designate a temporary clerk. 


